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School of Arts & Science 

 Minutes of Sixth Meeting of Board of Studies for  
Bachelor of Commerce (Corporate Secretaryship) 

The Sixth Meeting of Board of Studies for Bachelor of Commerce (Corporate 

Secretaryship) - B.Com (CS) Programme was held on 25th May 2023, Thursday at 03.00 P.M. 

via Zoom Meeting (Great Learning Platform) with the Head of the Department in the Chair. The 

following members were present for the BoS meeting. 

S. No. Name of the Member Designation 

1 

Dr. Bala Sendhil Kumar G. 
Professor and Head, Business Studies, 
School of Arts and Science 
Sri Manakula Vinayagar Engineering College 
Puducherry 

Chairman 

2 

Dr. C. VETHIRAJAN 
Professor and Head, 
Department of Corporate Secretaryship, 
Alagappa University, Karaikudi. 

Pondicherry University 
Nominee  

3 
Dr. P. CHELLASAMY 
Professor, Department of Commerce, 
Bharathiar University, Coimbatore. 

Subject Expert  
(Academic Council 
Nominee) 

4 

Dr. M. LALITHA 
Professor and Head, 
Department of Commerce, 
Thiruvalluvar University College of Arts and Science, 
Thiruvennainallur, Villupuram Dt. 

Subject Expert  
(Academic Council 
Nominee) 

5 

CS G. BALASUBRAMANIAM 
Vice President & Company Secretary, 
Ramesh Iron & Steel Company India Private Ltd., 
Coimbatore. 

Member 
(Industry representative) 

6 

Dr. Sivasacty 
Assistant Professor, Department of Business 
Studies, School of Arts and Science 
Sri Manakula Vinayagar Engineering College 

Internal Member 

7 

Mr. G. Vengatesan 
Assistant Professor, Department of Business Studies 
School of Arts and Science 
Sri Manakula Vinayagar Engineering College 

Internal Member 

8 

Ms. M. Abirami @ Manoranjitham 
Assistant Professor, Department of Business Studies 
School of Arts and Science 
Sri Manakula Vinayagar Engineering College 

Internal Member 

9 

Mrs. M. Dhivya 
Assistant Professor, Department of Business Studies 
School of Arts and Science 
Sri Manakula Vinayagar Engineering College 

Internal Member 
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10 

Dr. M. Vanitha 
Assistant Professor, Department of  Tamil 
School of Arts and Science 
Sri Manakula Vinayagar Engineering College 
Puducherry 

Internal Member 

11 

Mr. Elamaran 

Assistant Professor, Department of English 
School of Arts and Science 
Sri Manakula Vinayagar Engineering College 
Puducherry 

Internal Member 

 

 

 

Agenda of the Meeting 

 
 

Item No. : BoS / B.Com CS 6.1 

 
 Welcome Address. 

 To confirm the minutes of the fifth meeting of Board of Studies. 

Item No. : BoS / B.Com CS 6.2 

 

 To discuss and approve the Curriculum Framework (1 to 6 Semesters) and 

Syllabi of 1st Semester for the Programme Bachelor of Commerce in 

Corporate Secretaryship (B.Com - CS) under Regulations 2023. (For the 

students admitted from the Academic Year 2023-2024) 

Item No. : BoS / B.Com CS 6.3 

 

 To discuss and approve the List of Online Courses (offered by SWAYAM / 

NPTEL/ UDEMY) and its Grading Procedure for the students of Batch 

(2020-2023). 

Item No. : BoS / B.Com CS 6.4 

 

Discussion of the following as in the Regulation 2023 of School of Arts and 

Science, Sri Manakula Vinayagar Engineering College. 

 Admission eligibility criteria. 

 Conduct of Internal Assessment Test, Award of Continuous Assessment 

Marks / Re Earn / Improvement / Evaluation Procedures. 

Item No. : BoS / B.Com CS 6.5 

 
 Any other item with the permission of chair. 
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Minutes of the Meeting 

 

           The meeting deliberated on the agenda items that had been approved by the Chairman. 

Item No. : BoS / B.Com CS - 6.1 

 

Dr. G. Bala Sendhil Kumar, Chairman, BoS opened the meeting by greeting and 

introducing the external members to the internal members and meeting thereafter 

deliberated on the approved agenda items. 

Confirmation of the Minutes of the Fifth meeting of the Board Members held on 24th 

September 2023 at 03.30 PM was done by presenting the summary of suggestions (related 

to improvisation in the Third Year Curriculum and Syllabi of B.Com - Corporate 

Secretaryship Programme) made by the Board Members and the actions taken by the 

Department in the process of implementing those suggestions. The following were the 

suggestions made and approved by the Board Members and implemented by the department. 

 Online Certification Course in the 6th Semester is shifted to 5th semester to enable 

students to complete the online course much earlier to avoid last minute 

contingencies.  

 The Practical courses Banking Practical is shifted to 6th semester which was earlier 

in 5th semester so as to accommodate Online Certification Course in 5th Semester. 

 Employability Enhancement Course in the 5th and 6th semester are removed to 

enhance students to concentrate more on Placement Training. 

 Interpersonal and Team Skills - Skill Development Course in 6th Semester is 

removed as these portions are covered in Placement Training. 

 Corporate seminar in the 5th semester is added along with Corporate Colloquium 

(Skill Development Course) in 6th semester which shall have 2 credits. 

 Industry Analysis Report in 6th semester is renamed as Project. 

 Discipline Specific Course - Managerial Accounting in 6th Semester is renamed as 

“Management Accounting for Managerial Decisions” as per the suggestions made 

by Members of the Board of Studies.  

 Practicals & Skill Development Courses in V & VI Semester of the B.Com - 

Corporate Secretaryship Programme (listed below) was approved by the board 

members. 

S. 
No. 

Semester Course Type 
Course 
Code 

Course Title 

1 5 
Skill Enhancement 
Course 

A20CSS505 
Drafting Notices, Agenda, 
Resolutions and Minutes 

2 5 Project A20CSP515 Company Internship Report 

3 6 Practical A20CSL620 Banking Practical 

4 6 
Skill Enhancement 
Course 

A20CSS606 Corporate Colloquium 

5 6 Project A20CSP619 Project 
 

 



4 | P a g e  B.Com (Corporate Secretaryship). - Sixth Meeting of BoS  

 

Item No. : BoS / B.Com CS - 6.2 

 

The New Curriculum Framework under the Regulations 2023 of the UG Programme - 

B.Com - Corporate Secretaryship was discussed in detail and the Board Members 

unanimously appreciated and approved the Curriculum Framework (1 to 6 Semesters) 

(shown in Annexure 1). The Syllabi of the 1st Semester Courses (Shown in Annexure 2) 

was discussed and Board Members approved the same. (For the students admitted from 

the Academic Year 2023-2024). 

 

Item No. : BoS / B.Com CS - 6.3 

 
The Board Members discussed the List of Online Courses (offered by SWAYAM / NPTEL/ 

UDEMY) and its Grading Procedure for the students of Batch (2020-2023). The list of 

online courses chosen by the students of the batch (2020-2023) is shown in the table 

below.  

Sl. No. Course Name Provider Course Duration 

1 Retail Management 
NPTEL / 

SWAYAM 
8 Weeks 

2 International Marketing 
NPTEL / 

SWAYAM 
8 Weeks 

3 
Business Analysis "A to Z" - 
Master Class 

Udemy 31.5 Hours 

 
The Grading Procedure to be adopted for the above listed courses is as follows.  
 

C
ri
te

ri
a

 

Particulars 

Marks scored in 
proctored exam 
conducted course 
provider 

Marks to be 
Assigned 

G
ra

d
e

 

1 
SWAYAM / NPTEL Online Course 
Succesful Completion 

40 to 49 92 

S 
50 to 59 94 

60 to 69 96 

More than 69 98 

2 

SWAYAM / NPTEL Online Course - 
Failed in Online Exam but Successfully 
Completed a Course in UDEMY with 
Minimum of 30 Hours Lecture 

Less than 40 Marks 80 A 

3 
Successfully Completed a Online Course 
in UDEMY with Minimum of 30 Hours 
Lecture 

Successfully 
Completed 31.5 
Hours of Lecture 

70 B 

 
The Board Members discussed and approved the above scheme of grading system for the 
batch (2020-2023).  
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Item No. : BoS / B.Com CS - 6.4 

The following were discussed as in the Regulation 2023 of School of Arts and Science, Sri 
Manakula Vinayagar Engineering College. 

 Admission eligibility criteria. 
 Conduct of Internal Assessment Test 
 Award of Continuous Assessment Marks / Re Earn / Improvement / Evaluation 

Procedures. 
Discussions were made on the above listed items and accepted by the BoS Members.   

 

Item No. : BoS / B.Com CS - 6.5 

 No other item was considered for further discussion in the Sixth Meeting of BoS of B.Com 

- Corporate Secretaryship.  

 
The external members of the Board appreciated the faculty members for the smooth 

conduct of meeting of members of Board of Studies. The meeting ended with vote of thanks 

by the Chairman of the Board, was concluded at 04.45 PM. 

 
The Minutes of the Sixth Meeting of Board of Studies for Bachelor of Commerce 

(Corporate Secretaryship) (B.Com - CS) Programme held on 25th May 2023 (Thursday), is 

signed by the members who attended the meeting: 

 

S. 
No. 

Name of the Member Designation Signature 

1 

Dr. Bala Sendhil Kumar G. 
Professor and Head, Business 
Studies, School of Arts and 
Science, Sri Manakula Vinayagar 
Engineering College, Puducherry 

Chairman 

 

           

2 

Dr. C. VETHIRAJAN 
Professor and Head, 
Department of Corporate 
Secretaryship, 
Alagappa University, Karaikudi. 

Pondicherry 
University Nominee  

 

 

3 

Dr. P. CHELLASAMY 
Professor, Department of 
Commerce, 
Bharathiar University, 
Coimbatore. 

Subject Expert  
(Academic Council 
Nominee) 

 

 

4 

Dr. M. LALITHA 
Professor and Head, 
Department of Commerce, 
Thiruvalluvar University College 
of Arts and Science, 
Thiruvennainallur, Villupuram Dt. 

Subject Expert  
(Academic Council 
Nominee) 
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5 

CS G. BALASUBRAMANIAM 
Vice President & Company 
Secretary, 
Ramesh Iron & Steel Company 
India Private Ltd., Coimbatore. 

Member 
(Industry 
representative) 

            

 

6 

Dr. Sivasacty 
Assistant Professor, Department 
of Business Studies, School of 
Arts and Science, Sri Manakula 
Vinayagar Engineering College 

Internal Member 

 

 

7 

Mr. G. Vengatesan 
Assistant Professor, Department 
of Business Studies, School of 
Arts and Science, Sri Manakula 
Vinayagar Engineering College 

Internal Member 

 

 

8 

Ms. M. Abirami @ 
Manoranjitham 
Assistant Professor, Department 
of Business Studies, School of 
Arts and Science, Sri Manakula 
Vinayagar Engineering College 

Internal Member 

 

         

9 

Mrs. M. Dhivya 
Assistant Professor, Department 
of Business Studies, School of 
Arts and Science, Sri Manakula 
Vinayagar Engineering College 

Internal Member 

 

          

10 

Dr. M. Vanitha 
Assistant Professor,  
Department of Tamil, School of 
Arts and Science, Sri Manakula 
Vinayagar Engineering College 
Puducherry 

Internal Member 

 
 

         

11 

Mr. Elamaran 

Assistant Professor, Department 
of English, School of Arts and 
Science, Sri Manakula Vinayagar 
Engineering College 
Puducherry 

Internal Member 

 

             

 
 

 
Dr. G. Bala Sendhil Kumar 

Professor and Head - Business Studies 
Chairman - BoS / B.Com (CS) 

 

 
Dr. S. Muthulakshmi         
Dean - School of Arts & Science       
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COLLEGE VISION AND MISSION 

Vision 

To be globally recognized for excellence in quality education, innovation and research for the 

transformation of lives to serve the society. 

 

Mission 

M1: Quality Education: 

To provide comprehensive academic system that amalgamates the cutting-edge technologies with 

best practices. 

 

M2: Research and Innovation: 

To foster value-based research and innovation in collaboration with industries and institutions 

globally for creating intellectuals with new avenues. 

 

M3: Employability and Entrepreneurship:  

To inculcate the employability and entrepreneurial skills through value and skill-based training. 

 

M4: Ethical Values: 

To instill deep sense of human values by blending societal righteousness with academic 

professionalism for the growth of society. 

 

 

DEPARTMENT OF BUSINESS STUDIES 
 

VISION AND MISSION 
 

Vision 

To explore value-based Accounting and Management Education through innovative and flexible 

curriculum that enables to decipher and adapt in multidisciplinary academic and research environments 

and the society at large.  

 

Mission 

M1: Knowledge Sharing: 

To transform lives through knowledge creation and sharing 

 

M2: Collaborative Learning: 

To leverage the resources to provide experiential learning, immersion and other collaboration 

opportunities. 

 

M3: Career Development:  

To provide the best professional development and career growth opportunities to the students. 

 

M4: Consistent Improvement: 

To continuously improve through stakeholder engagement, industry relations, and assurance of 

learning across multiple domains. 
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Programme Outcome (PO) 

 

PO1: Acquire the essential knowledge on the successful prospects of business.  

 

PO2: Understand the practical issues and challenges that the trade world encounters. 

 

PO3: Apply concepts, principles and procedures in transacting business effectively. 

 

PO4: Gain analytical skill in undertaking commercial ventures and evaluate the pros and cons 

of embarking on trade and trade related activities based on their in-depth knowledge.  

 

PO5: Be employable, exhibit entrepreneurial drive and be a model of principled and ethically 

sound business professionals. 

 

 

 

Program Specific Outcomes (PSO) 

 

PSO1: Understand the concepts, principles and practices involved in undertaking business 

ventures. 

 

PSO2: Apply conceptual skills in the areas of Company Law, Secretarial practice, Economic 

Legislations and Goods and Service Tax that helps in understanding business problems. 

 

PSO3: Understand the legal guidelines relating to the business activities. 
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BACHELOR OF COMMERCE (CORPORATE SECRETARYSHIP) 

STRUCTURE FOR UNDERGRADUATE PROGRAMME 

Sl. 

No 
Course Category 

Breakdown 

of Credits  

Part I 

1 Modern Indian Language (MIL) 06 

Part II 

2 English (ENG) 06 

Part III 

3 Discipline Specific Core Courses (DSC) 73 

4 Discipline Specific Elective Courses (DSE) 12 

5 Inter-Disciplinary courses (IDC) 15 

6 Skill Enhancement Courses (SEC)  12 

7 Employability Enhancement Courses (EEC*) 0 

8 Ability Enhancement Courses (AEC) 04 

9 Open Electives (OE) 04 

10 Online Certification Course (OCC*) 0 

11 Extension Activity (EA*) 0 

Total 132 

 

SCHEME OF CREDIT DISTRIBUTION – SUMMARY 

Sl. 

No. 
 Course Category 

Credits per Semester  Total 

Credits I II III IV V VI 

Part I 

1 Language (MIL) 3 3     06 

Part II 

2 English (ENG) 3 3     06 

Part III 

3 
Discipline Specific Core Courses 

(DSC) 
10 10 13 13 12 15 73 

4 
Discipline Specific Elective Courses 

(DSE) 
  3 3 3 3 12 

5 Inter-Disciplinary Courses (IDC) 4 3 2 3 3  15 

6 Skill Enhancement Courses (SEC) 2 2 2 2 2 2 12 

7 
Employability Enhancement Courses 

(EEC*) 
0 0 0 0   0 

8 Ability Enhancement Courses (AEC) 1 1 1 1   04 

9 Open Electives (OE)   2 2   04 

10 Online Certification Course (OCC*)     0  0 

11 Extension Activity (EA*)   0     0 

Total 23 22 23 24 20 20 132 

 

* EEC, OCC, EA  will not be included for the computation of "Total of Credits" as well as "CGPA". 
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SEMESTER – I 

Sl. 
No. 

Course Code Course Title Category  
Periods Credit

s 

Max. Marks 

L T P CAM ESM Total 

Part I 

Theory 

1 
A23FRT101C French - I 

MIL 3 0 0 3 25 75 100 
A23TAT101C Tamil - I 

Part II 

Theory 

2 A23BET102C Business English - I ENG 3 0 0 3 25 75 100 

Part III 

Theory 

3 A23CST101C 
Financial Accounting for 
Business 

DSC 3 1 0 4 25 75 100 

4 A23BAD101C Managerial Economics DSC 3 0 0 3 25 75 100 

5 A23BAT102C 
Business Management and 
Practices 

DSC 3 0 0 3 25 75 100 

6 A23MADA01C 
Business Mathematics and 
Statistics 

IDC 3 1 0 4 25 75 100 

Skill Enhancement Course 

7 A23ENSA01C Communication Skill SEC 0 0 4 2 100 0 100 

Ability Enhancement Course 

8 A23AETA02C Environmental Studies AEC 1 0 0 1 100 0 100 

Employability Enhancement Course 

8 A23CSC101D Certification Course - I* EEC 0 0 4 0 100 0 100 

  23 450 450 900 

 
* Employability Enhancement Course are to be selected from the list in Annexure I 
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SEMESTER – II 

Sl. 
No. 

Course Code Course Title Category  
Periods 

Credits 
Max. Marks 

L T P CAM ESM Total 

Part I 

Theory 

1 
A23FRT202C French - II 

MIL 3 0 0 3 25 75 100 
A23TAT202C Tamil - II 

Part II 

Theory 

2 A23BET202C Business English - II ENG 3 0 0 3 25 75 100 

Part III 

Theory 

3 A23CMT203C 
Advanced Financial 
Accounting 

DSC 3 1 0 4 25 75 100 

4 A23CST201D 
Company Formation and 
Share Capital 

DSC 3 0 0 3 25 75 100 

5 A23BAT205C 
Entrepreneurship and 
Startups 

DSC 3 0 0 3 25 75 100 

6 A23BAD202C Legal Aspects of Business IDC 3 0 0 3 25 75 100 

Skill Enhancement Course 

7 A23ENSA02C Soft Skills SEC 0 0 4 2 100 0 100 

Ability Enhancement Course 

8 A23AETA01C Public Administration AEC 1 0 0 1 100 0 100 

Employability Enhancement Course 

9 A23CSC202D Certification Course - II* EEC 0 0 4 0 100 0 100 

Extension Activity 

10 A23EAS201C National Service Scheme EA 0 0 2 0 100 0 100 

 22 550 450 1000 

 
* Employability Enhancement Course are to be selected from the list in Annexure I 
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SEMESTER – III 

Sl. 
No. 

Course Code Course Title Category 
Periods 

Credits 
Max. Marks 

L T P CAM ESM Total 

Part III 

Theory 

1 A23CMT305C Corporate Accounting DSC 3 1 0 4 25 75 100 

2 A23CST302D 
Company Administration 
and Management 

DSC 3 0 0 3 25 75 100 

3 A23BAT307C Financial Management DSC 3 1 0 4 25 75 100 

4 

A23CSE301D Principles of Marketing 

DSE 3 0 0 3 25 75 100 A23CSE302D Practical Auditing 

A23CME301D Investment Management 

5 A23XXO30XC Open Elective - I  OE 2 0 0 2 25 75 100 

Practical 

6 A23BAI301C Working with Spreadsheets IDC 0 0 4 2 50 50 100 

Project 

7 A23BAP301C Venture Development DSC 0 0 4 2 40 60 100 

Skill Enhancement Course 

8 A23CSS301D 
Introduction to MCA21 
Portal 

SEC 0 0 4 2 100 0 100 

Ability Enhancement Course 

9 A23AETA04C Value Education AEC 1 0 0 1 100 0 100 

Employability Enhancement Course 

10 A23CSC303D Certification Course - III* EEC 0 0 4 0 100 0 100 

 23 515 485 1000 

* Employability Enhancement Course are to be selected from the list in Annexure I 
 

SEMESTER – IV 

Sl. 
No. 

Course Code Course Title Category 
Periods 

Credits 
Max. Marks 

L T P CAM ESM Total 

Part III 

Theory 

1 A23CMT408C 
Advanced Corporate 
Accounting 

DSC 3 1 0 4 25 75 100 

2 A23CMT409C Management Accounting DSC 3 1 0 4 25 75 100 

3 A23BAD401C 
Business Policy and 
Strategy 

IDC 3 0 0 3 25 75 100 

4 

A23CME404C Basics of Stock Market 

DSE 3 0 0 3 25 75 100 A23CME405C 
Insurance and Risk 
Management 

A23CME406C 
Financial Markets and 
Services 

5 A23XXO40XC Open Elective - II OE 2 0 0 2 25 75 100 

Practical 

6 A23CML401C Computerised Accounting DSC 0 0 4 2 50 50 100 

Internship 

7 A23CSN401D 
Internship / In-Plant 
Training 

DSC 0 0 6 3 40 60 100 

Skill Enhancement Course 

8 A23MASA01C 
Quantitative Aptitude and 
Logical Reasoning 

SEC 0 0 4 2 100 0 100 

Ability Enhancement Course 

9 A23AETA03C Indian Constitution AEC 1 0 0 1 100 0 100 

Employability Enhancement Course 

10 A23CSC404D Certification Course - IV* EEC 0 0 4 0 100 0 100 

 24 515 485 1000 
* Employability Enhancement Course are to be selected from the list in Annexure I 
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SEMESTER – V 

Sl. 
No. 

Course Code Course Title Category 
Periods 

Credits 
Max. Marks 

L T P CAM ESM Total 

Part III 

Theory 

1 A23CST503C 
Income Tax Law and 
Practice 

DSC 3 1 0 4 25 75 100 

2 A23CST504D 
Company Meetings and 
Winding up 

DSC 3 0 0 3 25 75 100 

3 A23CST505D General Law DSC 3 0 0 3 25 75 100 

4 

A23CSE503D Corporate Compliance 

DSE 3 0 0 3 25 75 100 A23CSE504D Ethics and Sustainability 

A23CSE505D Organisational Psychology 

Project 

5 A23BAP503C Social Responsibility Project IDC 0 0 6 3 40 60 100 

6 A23CSP501D 
Drafting Notices, Agenda, 
Resolutions and Minutes 

DSC 0 0 4 2 40 60 100 

Skill Enhancement Course 

7 A23BAS502C 
Business Research 
Methods 

SEC 0 0 4 2 100 0 100 

Online Certification Course 

8 A23CSM501D MOOC - Certificate Course OC 0 0 4 0 
Successful 
Completion 

 20 280 420 700 

 
 
 

SEMESTER – VI 

Sl. 
No. 

Course Code Course Title Category 
Periods 

Credits 
Max. Marks 

L T P CAM ESM Total 

Part III 

Theory 

1 A23CST606D Business Modelling DSC 3 0 0 3 25 75 100 

2 A23CST607C Goods and Services Tax DSC 3 1 0 4 25 75 100 

3 A23CST608D 
Economics and other 
Legislations 

DSC 3 0 0 3 25 75 100 

4 

A23CSE606D Corporate Governance 

DSE 3 0 0 3 25 75 100 A23CSE607D 
Intellectual Property 
Rights 

A23CME612C Personal Finance 

Project 

5 A23CSP602D Project DSC 0 0 10 5 40 60 100 

Skill Enhancement Course 

6 A23BAS603C 
Life Skills Development 
and Mentoring 

SEC 0 0 4 2 100 0 100 

 20 240 360 600 



Curriculum - Regulations 2023  B.Com. (Corporate Secretaryship)  

 

 

Annexure - I 

 

EMPLOYABILITY ENHANCEMENT COURSES - CERTIFICATION COURSES 

(Not included in CGPA and Credits computation) 

 
Certification Course - I, II, III & IV  

(To be chosen from the below list but not limited) 

 
Sl. 
No. 

Course Title 

1 MS Office 

2 Advanced Excel 

3 Tally 

4 Digital Marketing 

5 Microsoft 365 fundamentals 

6 Block Chain 

7 Artificial Intelligence 

8 Investment & trading Strategies 

9 Foundation of Stock Market Investing 

10 Google Analytics 

 

 

 

 



Regulation-2023               I Semester Syllabi           B.Com. (Corporate Secretaryship)                                       

ANNEXURE 2 
SEMESTER I 

Department TAMIL Programme: B.Com. (Corporate Secretaryship) 

Semester  First Course Category Code: MIL *End Semester Exam Type: TE 

CourseCode A23TAT101C Periods/Week Credit Maximum Marks 

L T P C CAM ESE TM 

Course Name TAMIL – I 3 0 0 3 25 75 100 

(Common to  B.A, B.Sc., BBA., B.COM., and  BCA., 
Programmes) 

       

Prerequisite   பன்னிரெண்டாம் tFg;gpy; jkpio xU ghlமாகப் பயின்றிருக்க Ntz;Lk;. 

 
 
 

Course 
Objectives 

 nrt;tpyf;fpa jd;ik nfhz;l jkpo;nkhopapd; rpwg;gpid vLj;Jiug;gjhf ,g;ghlj;jpl;lk; 
mikf;fg;gl;Ls;sJ. 

 ,uz;lhapuk; Mz;Lfhyj; jkpopd; njhd;ikiaAk; tuyhw;iwAk; mjd; tpOkpaq;fisAk; 
gz;ghl;ilAk; vLj;Jiug;gjhf ,g;ghlj;jpl;lk; mikf;fg;gl;Ls;sJ. 

 jkpo; ,yf;fpak; cs;slf;fj;jpYk;> tbtj;jpYk; ngw;wkhw;wq;fs;> mjd; rpe;jidfs;> milahsq;fs; 
Mfpatw;iwf; fhye;NjhWk; vOjg;gl;l ,f;fpaq;fspd; topahff; $Wtjw;F ,g;ghlj;jpl;lk; 
mikf;fg;gl;Ls;sJ. 

 tho;tpay; rpe;jidfs;> xOf;ftpay; Nfhl;ghLfs;> rkj;Jtk;> #oypay; vdg; gy $Wfis 
khztHfSf;F vLj;Jiuf;Fk; tpjj;jpy; ,g;ghlj;jpl;lk; cUthf;fg;gl;Ls;sJ. 

 rpe;jid Mw;wiyg; ngUf;Ftjw;Fj; jha;nkhopapd; gq;fspg;gpid czHj;j ,g;ghlj;jpl;lk; 
mikf;fg;gl;Ls;sJ. 

 
 
 

Course 
Outcome 

On completion of the course, the students will be able to BT Mapping 
(Highest Level) 

CO1  ,yf;fpaq;fs; czHj;Jk; tho;tpay; newpKiwfisg; Ngzp elj;jy;. K3 

CO2  ekJ vz;zj;ij ntspg;gLj;Jk; fUtpahfj; jha;nkhopiag; gad;gLj;Jjy;. K3 

CO3  jfty; njlHGf;Fj; jha;nkhopapd; Kf;fpaj;Jtj;ij czHjy;. K2 

CO4  jha;nkhopapd; rpwg;ig mwpjy;. K2 

CO5 ,yf;fpa ,d;gq;fis EfUk; jpwd;fis tsHj;jy;. K3 

 UNIT-I  ,f;fhy ,yf;fpak;- kuGf;ftpijfs;- GJf;ftpijfs;- rpWfij Periods: 09 
kuGf;ftpijfs; - ghujpahH-nts;spg; gdpkiyapd; kPJyhTNthk;… (13 ghly;fs;)- ghujpjhrd;-Gul;rpf;ftp (Ngud;Gf; 
nfhz;ltNu…Kjy; - ftpQDf;Fk; fhjypf;Fk; kPl;rpje;jhH tiu) jq;fg;gh - gdpg;ghiw Edpfs; - tho;f;if Xtpak;. 
GJf;ftpijfs;-mg;Jy; uFkhd; -  tlY}Uk; thHjhTk; - Afp - capHg;G (,aw;ifapd; vYk;G Kwpg;G) – rpWfij 
-MH.#lhkzp - rhk;gYf;Fs;. 

 
CO1 

 UNIT-II  ehlfk; -ciueil- ehty  
 

Periods: 09  

ehlfk; - gpugQ;rd; - Kl;il - ciueil - ,uh.Ntq;flhrygjp - me;jf; fhyj;jpy; fhg;gp ,y;iy –ehty; -     
,uh.KUfNts;  - kpspHfy; 

CO2 

 UNIT-III  gf;jp ,yf;fpak; -irtk;- itztk; - fpwpj;Jtk; - ,];yhk; 
 

Periods: 09 

gf;jp ,yf;fpak; -irtk;-jpUQhdrk;ge;Jh - Kjy; jpUKiw - NjhLilanrtpad;…ghly; kl;Lk; - jpUehTf;furH - 
ehd;fhk; jpUKiw - $w;whapdthW…ghly; kl;Lk;- Re;juH - Vohk; jpUKiw  - gpj;jhgpiw#B…ghly; kl;Lk; - 
khzpf;fthrfH - jpUthrfk; - Gy;yha; GOtha;...ghly; kl;Lk; - jpU%yH - jpUke;jpuk; - MHf;Fk; ,Lkpd;…ghly; 
kl;Lk; - fhiuf;fhyk;ikahH-jpUtpul;il kzpkhiy - md;ghy; miltnjt;thW…ghly; kl;Lk;. itztk; - 
ngha;ifaho;thH - itak; jfspaha;…ghly; kl;Lk; -G+jj;jho;thH - md;Ng jfspaha;…ghly; kl;Lk; - Ngaho;thH - 
jpUf;fz;Nld; nghd;Nkdp…ghly; kl;Lk; - ek;kho;thH - jpUtha;nkhop - csd; vdpd;…ghly; kl;Lk; - nghpaho;thH - 
nghpaho;thH jpUnkhop - thf;Fj; J}a;ik…ghly; kl;Lk; -Mz;lhs; - ehr;rpahH jpUnkhop– vd;G cUfp 
,dNty;…ghly; kl;Lk; - fpwpj;Jtk; - ,ul;rz;a kNdhfuk; - Mtpf;FWnte;JaH…Kjy; ciday;yJ gw;WNjh tiu - 
,];yhk; - Fzq;Fb k];jhd; rhfpG– uFkhd; fz;zp -milj;j kdf;Nfhl;il…Kjy; vd;fz; tiu 

 
CO3 

 UNIT-IV rpw;wpyf;fpak; - Kj;njhs;shapuk; - cyh- fyk;gfk;- gs;S-
,ilf;fhyg; GytHfs; 

Periods: 09 

rpw;wpyf;fpak; - Kj;njhs;shapuk; - 1.NtuWifgk;gpr; Riuaha;…2.khiy tpiygfHthH… 3.vd;id ciuay; …vdj; 
njhlq;Fk; ghly;fs; kl;Lk; - cyh - FNyhj;Jq;fNrhod; cyh -  jhis mutpe;jr; rhjp…Kjy; epyntd;whs; tiu - 
fyk;gfk; -jpUtuq;ff;fyk;gfk;     -  cUkhwpg; gygpwg;Gk;…Kjy; MBH thry; tiu - gs;S - Kf;$lw;gs;S - 
ehl;Ltsk; - fiwgl;Ls;sJ…vdj;njhlq;Fk; ghly; kl;Lk; -J}J-mofH fps;istpL J}J - ,d;nrhy;iy…..Kjy; 
cgNjrkhf ciug;gha; tiu ,ilf;fhyg; GytHfs; - ,uhkypq;f mbfs; - k`hNjtkhiy–gbj;Njd;…Kjy; ngha; 
cyfpay; tiu – tPukhKdptH jpUf;fhtY}Hf; fyk;gfk; - jio–Nghjtpo;g;…vdj;njhlq;Fk; ghly; kl;Lk; - 
K.K`k;kJj`h  - /nfsJK`pa;apj;jPd; gps;isj; jkpo; - tapWGilf;f cz;fpd;wPH…ghly; kl;Lk;. 

CO4 
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 UNIT-V  nkhopg;gapw;rp-,yf;fpa tuyhW Periods: 09 
 nkhopg;gapw;rp - 1.typkpFk; ,lq;fs; >typkpfh ,lq;fs;.- 2.mfuthpirg;gLj;Jjy;.-3.NeHfhzy; - ,yf;fpa tuyhW - 
,f;fhy ,yf;fpak;> gf;jp ,yf;fpak;> rpw;wpyf;fpak; Fwpj;j ghlg;gFjpia xl;baJ. 

CO5 

 Lecture Periods: 45 Tutorial Periods:- Practical Periods:- TotalPeriods:45 

 Text Books  

1. ghujpahH – ghujpahH ftpijfs;> Kindle Edition> Published June 2, 2020. 
2. rptFkhH. v];.> - nfhq;FNjH tho;f;if> ghly; njhFg;G E}y; - njhFjp -1 Aidnll; iul;lH];> nrd;id -86. Kjw;gjpg;G 2003. 
3. #lhkzp.MH. - jdpikj; jspH> NjHe;njLj;j rpWfijfs;> fhyr;RtL gjpg;gfk;> Kjy; gjpg;G: nrg;lk;gH 2013. 
4. gpugQ;rd; - [Ptejp (ehlfq;fs;) – ftpjh gg;spNf\d;> 8> khrpyhkzp njU> ghz;bg[hH> jp.efH> nrd;id -600 017 

5. KUfNts;. ,uh.> - kpspHfy;> Ik;nghopy; gjpg;gfk;> jpUg;G+H> ,uz;lhk; gjpg;G> 2014. 
 Reference Books  

1. ty;ypf;fz;zd;> GJf;ftpijapd; Njhw;wKk; tsh;r;rpAk;> =nrz;gfh gjpg;gfk;> [dthp>1> 2020. 
2. rpw;gpghyRg;gpukzpak; kw;Wk; ePygj;kehgd; (g.Mrp.) – Gjpa jkpo; ,yf;fpa tuyhW> njhFjp-1>2>3> rhfpj;jpa mfhnjkp> GJnly;yp> 

2013. 
3. ghf;fpaNkhp> tifik Nehf;fpy; jkpo; ,yf;fpa tuyhW (nrk;ik kw;Wk; tphpTg; gjpg;G)> ghhpepiyak;. nrd;id> 
4. Mde;jd;> KidtH.R.> - jkpo; ,yf;fpa tuyhW> fz;kzp gjpg;gfk;> jpUr;rp-2. ,Ugj;jp %d;whk; gjpg;G– 2015.  

5. gue;jhkdhH> m.fp.> - ey;y jkpo; vOj Ntz;Lkh> ghhp epiyak;> nrd;id> 1998. 
 Web References  
1. http://www.tamilvu.org  
2. http://www.tamilweb.com  
3. http://www.tamilkodal.com  
4.  www.store.tamillexican.com 
5.  www.kala.tamilforu.blogspot.com 
6. www.noolagam.com 

* TE – Theory Exam 
 
 
COs/POs/PSOs Mapping 

COs 
Program Outcomes (POs) Program Specific Outcomes (PSOs) 

PO1 PO2 PO3 PO4 PO5 PSO1 PSO2 PSO 3 

1 3 3 3 3 3 3 3 3 

2 3 3 3 3 3 3 3 3 

3 3 2 3 3 2 3 3 3 

4 2 3 2 1 2 2 3 2 

5 3 3 3 3 3 3 3 3 

Correlation Level: 1: Low, 2: Moderate, 3: High 
 
 
Evaluation Method 

Assessment  

Continuous Assessment Marks (CAM) End 
Semester 

Examination 
(ESE) Marks 

Total 
Marks 

CAT 
1 

CAT 
2 

Model 
Exam 

Assignment Attendance 

Marks 10 5 5 5 75 100 
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Department French Programme : B.Com. (Corporate Secretaryship) 

Semester   FIRST Course Category Code: 
MIL 

*End Semester Exam Type: TE 

Course Code A23FRT101C Periods/Week Credit Maximum Marks 

L T P C CAM ESE TM 

Course Name FRENCH I 3 0 0 3 25 75 100 

(Common to B.A.., B.SC., and BCA BBA and B.Com Programmes)        

Prerequisite   French language in class 12th 

Course 
Objectives 

To introduce the basics of French language to the students  

To enable the students to read, understand and write simple sentences  

To help them to grasp the fundamentals of French grammar  

To make the students to formulate correct phrases  

To introduce them French and Francophone countries and their cultures  

 

 
Course 
Outcomes 
 

On completion of the course, the students will be able to 
BT Mapping 

(Highest Level) 

CO1 Have a general understanding of the language K1 

CO2 Analyze and interpret simple phrases written in French K2 

CO3 Have the basics of French grammar  K3 

CO4 Communicate and ask basic questions in French language K4 

CO5 Appreciate the diversity and multiplicity of French and Francophone world K5 

UNIT-I S’introduire  Periods:09 
1. Le francais, les Francais, la France 
2. Je m’appelle Elise, et vous ? 
3. Saluer, se presenter, remercier 
4. Vous dansez ? D’accord 
5. Interroger quelqu’un et donner des informations 

 
CO1 

UNIT-II Demander des questions sur quelqu’un Periods:09 
1. Monica, Yokiko et compagnie 
2. Dire ce qu’on l’aime 
3. Les voisins de Sophie 
4. Demander des informations sur quelqu’un 

CO2 

UNIT-III Expliquer quelque chose Periods:09 
1. Tu vas au Luxembourg ? 
2. Dire oὺ on va, dire d’oὺ on vient 
3. Nous venons pour l’inscription  
4. A vélo, en train, en avion… 
5. Expliquer un itinéraire, proposer quelque chose  

 
CO3 

UNIT-IV  Poser des questions et commander Periods:09 
1. Pardon monsieur, le BHV s’il vous plait 
2. Au marché 
3. Acheter quelque chose, demander le prix 
4. On déjeune ici ? 
5. Aller au restaurant, comprendre un menu 

CO4 

UNIT-V Inviter et proposer quelque chose  Periods:09 
1. On va chez ma copine ? 
2. Proposer quelque chose 
3. Demander et donner des informations sur quelqu’un 
4. Chez Susana 
5. Etre invité chez quelqu’un 

CO5 

Lecture Periods: 45 Tutorial Periods: Practical Periods:- Total Periods: 45 

Text Books 
1. Sylvie Poisson Quinton and Michèle Maheo, Festival 1 Méthode de Français, CLE editions, 2009 
2. Nathalie Hirschsprung and Tony Tricot, Cosmopolite 1, Hachette editions, 2017 
3. Caroline Veltcheff and Stanley Hilton, Preparation du Delf A1, Hachette editions, 2011 
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Reference Books 
1. Régine Mérieux and Yves Loiseau, Latitudes 1, Didier editions, 2017 
2. Annie Berthet and Emmanuelle Daili, Alter Ego + A1, Hachette editions, 2012 
3. Bruno Giradeau, Réussir le Delf A1, Didier editions, 2019 
4. Richard Lescure, Delf A1 150 Activités, Langers and CLE, 2005 
5. Manisha Verma, La grammaire élémentaire française, Notion Press, 2010 

Web References 
1. https://www.tv5monde.com 

2. https://www.rfi.fr 

3. https://www.lemonde.fr 
4. https://www.frenchpodcasts.com 
5. https://www.coursera.org  

* TE – Theory Exam 
 

COs/POs/PSOs Mapping 

COs 
Program Outcomes (PO) 

Program Specific Outcomes 
(PSOs) 

PO1 PO2 PO3 PO4 PO5 PSO1 PSO2 PSO3 

1 3 3 3 3 3 3 3 3 

2 3 3 3 3 2 3 3 3 

3 3 3 3 3 3 3 2 3 

4 2 3 2 2 3 3 3 3 

5 3 3 3 3 3 3 3 3 

 
Correlation Level: 1 - Low, 2 - Medium, 3 – High 

 
 

Evaluation Method 
 

Assessment  

Continuous Assessment Marks (CAM) End 
Semester 

Examination 
(ESE) Marks 

Total 
Marks 

CAT 
1 

CAT 
2 

Model 
Exam 

Assignment Attendance 

Marks 10 5 5 5 75 100 
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Department     ENGLISH Programme: B.Com. (Corporate Secretaryship) 

Semester     FIRST 
Course Category Code: 
ENG 

End Semester Exam Type: TE 

Course Code   A23BET102C 
Periods / Week Credit Maximum Marks 

L T P C CAM ESE   TM 

Course Name   BUSINESS ENGLISH - I 3 0 0 3    25   75  100 

(Common to B.Com., BBA Programmes)        

Prerequisite   Basic part-two language, Basic knowledge of Business Vocabulary and Grammar 

Course 
Objectives 

  To understand the concept, process, and importance of communication.  

  To gain knowledge about the business communication.  

  To develop skills of effective business communication - both written and oral.  

  To help students to acquaint communication skills in the business world  

  To enhance the presentation and negotiations skills of the students  

Outcomes 

On completion of the course, the students will be able to 
BT Mapping 

(Highest Level) 

CO1 Gather the basics and importance of communication K3 

CO2 Can inculcate the basics knowledge in business communication K3 

CO3 Draft effective business writing with brevity and lucidity K3 

CO4 Acquire acquaint communication skills in the business world  K3 

CO5 Present an effective oral presentation K3 

UNIT-I INTRODUCTION TO BUSINESS COMMUNICATION                                   Periods: 09 

Definition of Business Communication - Communication Process, Communication Function, and its Objectives 
- Essentials of Good Communication - Barriers in Communications and its steps to overcome barriers 

  CO1 

UNIT-II VERBAL COMMUNICATION                                                                        Periods: 09 

Definition of Oral Communication - Principles of effective Oral Communication - Effective Techniques in Oral 
Communication - Scope of Oral Communication – Do’s and Don’ts in Oral Communication 

CO2 

UNIT-III NON-VERBAL COMMUNICATION                                                              Periods: 09 

Definition of Non-verbal Communication – Difference between Verbal and Non-Verbal Communication - 
Types of Body Language - Effective Techniques in Body Language - Colour and its meaning  

  CO3 

UNIT-IV BUSINESS LETTER AND EMAIL                                                                Periods: 09 

Layout of Business Letter - Types of Business Letter - Drafting a Business Letter - Layout and procedures of 
email - Drafting an Email  

CO4 

UNIT-V BUSINESS WRITING                                                                                    Periods: 09 

Report Writing – Structure of Report Writing - Article Writing – Structure of Article Writing - Agenda & 
Minutes of Meeting - SWOT Analysis - Advertisement – Creating  

CO5 

Lecture Periods: 45 Tutorial Periods: 0 Practical Periods: - Total Periods: 45 

Text Books 

1. C.S.Rayudu, Media and Communication Management, Himalaya Publishing House, 1st Ed, 2013. 
2. Hory Sankar Mukerjee, Business Communication: Connecting at Work, Oxford University Press, 1st Edition, 2016. 
3. K. K. Sinha, Business Communication, Galgotia Publishing, 4th Edition, 2011. 

Reference Books  

1. Krishna Mohan, R.C. Mohan & Virendra Singh Nirban, Business Correspondence and Report Writing, Tata 
McGraw-Hill Publishing, 6th Edition, 2020. 

2. Nirmal Singh, Business Communication: Principles, Methods and Techniques, Deep & Deep Publications Pvt. Ltd, 
1st Edition, 2008. 

3. Rajendra Pal & J. S. Korlahalli, Essentials of Business Communication, Sultan Chand & Sons, 3rd Edition, 2011. 
4. S.C.Gupta.  A Handbook for Letter Writing. Arihant Publication. 2016. 
5. R.S.Aggarwal. A Modern Approach to Non-Verbal. S Chand Publication. 2017. 
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Web References 

1. https://www.wix.com/encyclopedia/definition/oral-communication 
2. https://writingcenter.unc.edu/tips-and-tools/business-letters/ 
3. https://www.thebalancecareers.com/communication-skills-list-2063779 
4. https://dictionary.cambridge.org/dictionary/english/non-verbal 
5. https://www.investopedia.com/terms/s/swot.asp 

 
COs/POs/PSOs Mapping 
 

COs Program Outcomes (POs) Program Specific Outcomes (PSOs) 

PO 1 PO 2 PO 3 PO 4 PO 5 PSO 1 PSO 2 PSO 3 

1 3 3 3 3 3 1 3 3 

2 3 3 3 3 3 1 3 3 

3 3 3 3 3 3 1 3 2 

4 3 3 3 3 3 1 3 2 

5 3 3 3 2 3 1 3 2 
Correlation Level: 1 - Low, 2 - Medium, 3 – High 
 
Evaluation Method 
 

Assessment  Continuous Assessment Marks (CAM) End Semester 
Examination 
(ESE) Marks 

Total 
Marks CAT 

1 
CAT 

2 
Model 
Exam 

Assignment Attendance 

Marks 10 5 5 5 75 100 
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Department   Commerce  Programme: B.Com. (Corporate Secretaryship) 

Semester   First Course Category Code: DSC *End Semester Exam Type: TE 

Course Code A23CST101C 
Periods / Week Credit Maximum Marks 

L T P C CAM ESE       TM 

Course Name FINANCIAL ACCOUNTING FOR BUSINESS               3 1 0 4 25 75 100 

Common to B.Com CS and B.Com CA        

Prerequisite    

Pedagogy: Classrooms lecture, tutorials, Group discussion, Seminar, Role play & field work etc 

 

 

Course 

Objective 

To learn the computation of final accounts 

To gain knowledge about the accounting for non-profit entities 

To develop the knowledge of accounting from incomplete records 

To help students to acquaint with application of branch and departmental accounting. 

To make the hire purchase and installment payment accounting 

Course Outcome On completion of the course, the students will be able to BT Mapping 

(Highest Level) 

CO1 Computation of final accounts K3 

CO2 Prepare financial statements of Non-Profit Organizations. K3 

CO3 Prepare Accounting from Incomplete Records K3 

CO4 Comprehend the preparation of branch and departmental accounting. K3 

CO5 Make necessary books of record under hire purchase and instalment methods. K3 

UNIT-I FINAL ACCOUNTS Periods: 12 

Introduction to Final Accounts- Final accounts of sole trading concern- Trading and Profit and loss account- Balance sheet- 

Adjustment entries- Practical problems. CO1 

UNIT-II ACCOUNTING FOR NON-PROFIT ENTITIES Periods: 12 

Introduction – Features of not–for–profit organisations – Receipts and Payments Account -Items peculiar (Capital expenditure, 

Revenue expenditure, Deferred revenue expenditure, Capital receipt, Revenue receipt) to not–for–profit organisations - 

Income and Expenditure Account - Balance Sheet 

CO2 

UNIT-III ACCOUNTING FROM INCOMPLETE RECORDS                                          Periods: 12 

Introduction – Meaning of incomplete records – Features of incomplete records - Limitations of incomplete records - 

Differences between double entry - system and incomplete records - Accounts from incomplete records - Ascertaining profit or 

loss from incomplete records through statement of affairs - Preparation of final accounts from incomplete records. 

 

CO3 

UNIT-IV BRANCH AND DEPARTMENTAL ACCOUNTING Periods: 12 

Branch Accounts-Dependent Branches (Debtors system, Stock & Debtors system) and Independent Branches (Foreign Branches 

excluded) – Departmental Accounts: Departmental Trading Account; Profit & Loss Account – Calculation of net profit of various 

departments and allocation of expenses – Preparation of General Profit & Loss Account and Balance Sheet. 

CO4 

UNIT-V HIRE PURCHASE AND INSTALMENTS SYSTEMS Periods: 12 

Introduction - Nature of Hire Purchase Agreement, Special Features, Terms Used and Ascertainment of Total Cash Price, 

Ascertainment of Interest, Accounting Arrangements of Hire Purchase Transaction, Repossession, Instalment payment 

system, Differences between Hire Purchase Agreement and Instalment Payment Agreement. 

CO5 

Lecture Periods: 45 Tutorial Periods: 15 Practical Periods: - Total Periods: 60 

Skill Developments Activities 

1. Visit any sole proprietor firm and identify the steps involved in the conversion of single entry into double entry system.  

2. Visit any hospital or Lawyers office and list out the transactions of the same.  

3. Collect and analyse the financial statements of Dairy and poultry farming.  

4. Collect Hire purchase Agreements and draft dummy Hire purchase agreements with imaginary figures.  

5.Visit the nearby general insurance company and prepare a report on claim settlement procedure. 

Text Books  

1.Hanif & Mukherjee, “Financial Accounting”, Tata McGraw Hill, 2nd Edition, 2019.  
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2. S.P. Jain & K.L. Narang, “Financial Accounting”, Kalyani Publishers, 12th Edition, 2014.  

3. P.C. Tulsian & Bharat Tulsian, “Financial Accounting”, S.Chand, 2nd Edition, 2016.  

 

Reference Books  

 

1. M.C. Shukla, T.S. Grewal & S.C. Gupta, “Advanced Accounts – Vol.1”, S.Chand & Sons, 19th Edition, 2017.  

2. R.L. Gupta & Radhaswamy, “Advanced Accountancy – Vol.1”, Sultan Chand & Sons, 1st Edition, 2013.  

3. Arulanandam & Raman, “Advanced Accountancy Vol.1”, Himalaya Publishing House, 7th Edition, 2018.  

4. Maheswari & Maheswari, “Financial Accounting”, Vikas Publishing House, 6th Edition, 2018  

 

Web References  

 

1.https://www.geektonight.com/financial-accounting-notes/  

2. https://icmai.in/upload/Students/Syllabus2016/Inter/Paper-5-January-2021.pdf  

3. https://lecturenotes.in/download/material/18026-financial-accounting  

4. https://ocw.mit.edu/courses/sloan-school-of-management/15-515-financial-accounting-fall-2003/  

5. https://www.icai.org/post.html?post_id=12430  

 

* TE – Theory Exam 

 

COs/POs/PSOs Mapping 

COs 
Program Outcomes (POs) 

Program Specific 

Outcomes (PSOs) 

PO1 PO2 PO3 PO4 PO5 PSO1 PSO2 PSO3 

1 3 3 2 2 1 2 3 3 

2 2 1 2 3 3 3 2 2 

3 3 3 3 2 2 2 2 2 

4 2 - 3 2 2 3 2 2 

5 3 3 2 1 - 3 2 1 

          Correlation Level: 1 - Low, 2 - Medium, 3 – High 

 

Evaluation Method 

Assessment  

Continuous Assessment Marks (CAM) End 

Semester 

Examination 

(ESE) Marks 

Total 

Marks 
CAT 

1 

CAT 

2 

Model 

Exam 
Assignment Attendance 

Marks 10 5 5 5 75 100 
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Department   BUSINESS STUDIES Programme: B.Com. (Corporate Secretaryship) 

Semester   FIRST 
Course Category Code: 
IDC 

End Semester Exam Type: TE 

Course Code A23BAD101C 
Periods/Week Credit Maximum Marks 

L T P C CAM ESE TM 

Course Name MANAGERIAL ECONOMICS 3 0 0 3 25 75 100 

(Common to all Programmes in B.B.A. and B.Com)        

Prerequisite Basic Knowledge on Managerial Economics 

 
 
Course Objectives 

To understand the concept of basic principles in managerial economics  

To understand the demand and supply analysis.  

To create knowledge on production  analysis.  

To understand the different  the competitive market situation.  

To create knowledge about National Income  

 
Course               
Outcomes 

On completion of the course, the students will be able to 
BT Mapping 

(Highest Level) 

CO1 Enhance the knowledge on managerial economics K2 

CO2 Know the demand and supply of goods for the individual and market.. K3 

CO3   Familiarize with the production and cost of the business firms. K3 

CO4   Analyze the different market forms. K3 

CO5 Understand the concepts and measurement of National Income. K4 

UNIT-I INTRODUCTION TO MANAGERIAL ECONOMICS  Periods:09 

Introduction - Definition  – Nature and scope of Managerial Economics – Uses of Managerial economics in Business – 

Importance –Objectives of Business firm - Role of Managerial economists in Business.- Social Responsibility of Business 

firms. 

 
CO1 

UNIT-II DEMAND AND SUPPLY ANALYSIS Periods:09 

Demand – Demand function – Factors determining demand – Law of Demand – Exceptional  Demand – Types of 

Demand – Demand Distinctions – Elasticity of Demand – Types – Measurement – Importance – Demand forecasting – 

Supply – Law of Supply – Elasticity of Supply. 

CO2 

UNIT-III PRODUCTION  ANALYSIS  Periods:09 

Production – Production function – Factors of Production – Types of Production function –Laws of Production – Laws of 

Variable Proportions – Isoquants – Producer Equilibrium- Law of Returns to Scale.  

CO3 

UNIT-IV FORMS OF MARKET         Periods:09 

Meaning of Market – Classification of Market – Perfect Competition – Features of Perfect competition – Imperfect 

Competition – Monopoly – Monopolistic – Duopoly – Oligopoly – Features of Imperfect competitive markets – Price 

Discrimination – Price and Output determination in different competitive market..  

CO4 

UNIT-V NATIONAL INCOME  Periods:09 

National Income – Meaning – Defintion – Approaches to compute National Income – Factors determining National 

Income  - Concepts of National Income – Methods of measuring National Income – Uses of calculating National Income 

– How far National Income calculation is reliable for economic development. 

CO5 

Lecture Periods: 45 Tutorial Periods:0 Practical Periods:- Total Periods: 45 

Text Books 

1. R.L. Varshney&K.L. Maheswari, “Managerial Economics”, Sultan Chand & Sons, 19th Edition, 2018. 

2. G.S. Gupta, “Managerial Economics”, McGraw Hill Education, 2nd Edition, 2017. 

3. A. Koutsoyiannis, “Modern Microeconomics”, Palgrave Macmillan, 2nd Edition, 2008. 

Reference Books 

1. Pradeep Kumar, “Managerial Economics”, KedarNath Ram Nath& Co Publishers, 2nd Edition, 2016. 

2. Luke M. Froe & Brian T. McCann, “Managerial Economics – A Problem Solving Approach”, Thomson South Western, 4th 

Edition, 2015. 

3. Yogesh Maheshwari, “Managerial Economics”, PHI Learning, 1st Edition, 2012. 
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4. Joel Dean, “Managerial Economics”, Prentice Hall of India Private Limited, 7th Edition, 2010. 

D.N. Dwivedi, “Managerial Economics”, Vikas Publishing House, 8th Edition, 2015. 

Web References 

1. https://businessjargons.com/determinants-of-elasticity-of-demand.html 

2. http://www.economicsdiscussion.net/laws-of-production/laws-of-production-laws-ofreturns-to-scale-and-variable-

proportions/5134  

3. https://www.intelligenteconomist.com/profit-maximization-rule/ 

4. ps://scholar.cu.edu.eg/?q=mahmoudarafa/files/l.3_market_structures_and_price.pdf 

5. https://icmai.in/upload/Students/Syllabus2016/Foundation/Paper-1New-29012021.pdf 

* TE – Theory Exam 

 

COs 
Program Outcomes (POs) Program Specific Outcomes (PSOs) 

PO 1 PO 2 PO 3 PO 4 PO 5 PSO 1 PSO 2 PSO 3 

1 2 2 3 2 3 3 3 3 

2 3 3 3 3 3 3 3 3 

3 3 2 3 3 2 3 3 3 

4 2 3 2 2 2 2 3 2 

5 3 3 3 3 3 3 3 3 

                        Correlation Level: 1 - Low, 2 - Medium, 3 - High 

 

Evaluation Method 

Assessment  

Continuous Assessment Marks (CAM) End 
Semester 

Examination 
(ESE) Marks 

Total 
Marks 

CAT 
1 

CAT 
2 

Model 
Exam 

Assignment Attendance 

Marks 10 5 5 5 75 100 
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Department     Business Studies Programme: B.Com. (Corporate Secretaryship) 

Semester   FIRST Course Category Code: DSC End Semester Exam Type: TE 

Course Code A23BAT102C 
Periods / Week Credit Maximum Marks 

L T P C CAM ESE TM 

Course Name Business Management and Practices 3 0 0 3 25 75 100 

Common to B.Com. (General), B.Com (CA), B.Com. (CS), B.B.A. 
(General), B.Com (A&F), B.B.A. (FDB) and B.B.A. (HA) 

       

       

Prerequisite  - 

 
Course 
Objective 

To provide an in-depth understanding of Management Concepts. 

To explain purpose and types of planning as well as significance of Decision-Making. 

To be familiar with Nature and Functions of Organisation, Departmentation, Delegation and Staffing. 

To understand the concepts of Directing, Coordinating and Controlling. 

To explore various trends in Management. 

 
 

Course 
Outcome 

On completion of the course, the students will be able to 
BT Mapping 
(Highest Level) 

CO1 
Demonstrates conceptual understanding and application of principles and functions of 
management. 

K1 

CO2 Appreciate the purpose and types of planning and principles of decision making. K2 

CO3 
Develop conceptual understanding on Organising and understand the concepts of 
Staffing. 

K2 

CO4 Understands the Nature, Importance and Principles of Directing and Controlling. K3 

CO5   Gains knowledge on Contemporary topics in Management.  K3 

UNIT-I NATURE OF AND APPROACHES TO MANAGEMENT Periods: 9 

Definition, Nature, Process and Significance of Management – Role and Functions of Managers – Managerial Skills - 
Management as a Science or Art - Management as a Profession - Administration and Management - Levels of Management - 
Functions of Management – Principles of Management - Functional Areas of Management - Classical Management 
Approaches - Behavioural Management Approaches - Modern Management Approaches. 

 
CO1 

UNIT-II PLANNING AND DECISION-MAKING Periods: 9 

Planning - Nature and Importance of Planning - Types of Plans - Levels of Planning - Steps in Planning - Management By 
Objective (MBO) - Management By Exception (MBE) - Policy and Strategy - Forecasting and Decision Making - Characteristics 
of Decision Making - Types of Decisions – Decision Making Process - Rational Perspectives and Behavioural Aspects of 
decision making.  

CO2 

UNIT-III ORGANISING AND STAFFING Periods: 9 

Organizing - Nature and Purpose - Principles of Organization - Types of Organization - Organisational Structure and Design - 
Line, Staff and Functional Authority - Departmentation - Span of Control - Authority, Responsibility and Accountability - 
Principles of Delegation - Steps - Centralization Vs Decentralization - Factors determining the degree of Decentralization of 
Authority. Staffing - Nature and Purpose of Staffing - Importance of Staffing - Components of Staffing - Steps in Manpower 
planning - Meaning of Recruitment and Selection, Training and Development , Performance Appraisal and Potential 
Appraisal. 

 
CO3 

UNIT-IV DIRECTING, COORDINATING AND CONTROLLING Periods: 9 

Directing - Nature of Directing Function - Principles - Importance of Effective Direction - Morale Building - Job Satisfaction - 
Effective Communication skills for Directing - Barriers of communication. Coordination - Meaning, Nature and 
Characteristics - Controlling: Meaning, Objectives of Controlling - Principles of Controlling - Importance of Controlling. 

CO4 

UNIT-V  TRENDS IN MANAGEMENT Periods: 9 

Outsourcing - Knowledge Management - Learning Organization - Business Process Reengineering (BPR) - Conflict 
Management - Stress Management - Participative Management - Green Management - Change Management - Total Quality 
Management (TQM) - Flexible Work Environment - Work Force Diversity. 

CO5 

Lecture Periods: 45 Tutorial Periods:  Practical Periods: - Total Periods: 45 



Regulation-2023               I Semester Syllabi           B.Com. (Corporate Secretaryship)                                       

Text Books   

1. Stoner, Freeman, Gilbert Jr. (2014). Management (6th edition), New Delhi: Prentice Hall India. 
2. Gupta, R.S., Sharma, B.D., & Bhalla. N.S. (2011). Principles & Practices of Management (11th edition). New Delhi: Kalyani 

Publishers. 
3. L.M. Prasad, “Principles and Practice of Management”, Sultan Chand & Sons, 9th Edition, 2015.  

Reference Books  

1. Koontz O’Donnell, “Essentials of Management”, Tata McGraw Hill, 7th Edition, 2007. 
2. J.A.F. Stoner, R.E. Freeman & Daniel R. Gilbert, “Management”, Pearson Education, 6th Edition, 2004.  
3. Y.K. Bhushan, “Business Organisation and Management”, Sultan Chand & Sons, 11th Edition, 2013.  
4. P.C. Tripathi & P.N. Reddy, “Principles of Management”, Tata McGraw Hill, 5th Edition, 2012.  
5. Stephen P. Robbins & Mary Coulter, “Management”, Prentice Hall of India, 10th Edition, 2009. 

Web References 

1. https://tyonote.com/trends_in_management/ 
2. https://onlinecourses.swayam2.ac.in/nou21_mg06/preview  
3. https://nptel.ac.in/courses/110102016  
4. https://onlinecourses.nptel.ac.in/noc22_mg42/preview  
5. https://archive.nptel.ac.in/courses/110/105/110105083/  

* TE – Theory Exam 
 
 

COs/POs/PSOs Mapping 

Cos 
Program Outcomes (POs) Program Specific Outcomes (PSOs) 

PO1 PO2 PO3 PO4 PO5 PSO1 PSO2 PSO3 

1 2 1 2 3 1 2 3 2 

2 3 3 2 3 2 1 2 2 

3 2 3 3 2 1 3 1 3 

4 3 2 2 2 2 2 2 3 

5 3 3 3 2 2 3 2 3 

                        Correlation Level: 1 - Low, 2 - Medium, 3 - High 
 
 
 Evaluation Method 

 

Assessment  

Continuous Assessment Marks (CAM) End 
Semester 

Examination 
(ESE) Marks 

Total 
Marks CAT 1 CAT 2 

Model 
Exam 

Assignment Attendance 

Marks 10 5 5 5 75 100 
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Department     ENGLISH Programme:   B.Com. (Corporate Secretaryship) 

Semester     FIRST 
Course Category Code: 
SEC 

End Semester Exam Type:- 

Course Code   A23ENSA01C 
   Periods / Week Credit   Maximum Marks 

L T P C CAM ESE TM 

Course Name COMMUNICATION SKILLS  2 0 0 2 100 0 100 

Common to All Programmes in BBA and B.Com         

Prerequisite Knowledge gained from Communication and New paper reading 

 
 

Course 
Objectives 

To improve the skill of rapid reading and communicate efficiently  

To decode and impart speaking skills with confidence   

To train students in analyzing articles and Newspaper  

To enhance the sense of social responsibility and accountability of the students  

To expound the significance in Managerial skills  

 
Course               

Outcomes 

On completion of the course, the students will be able to 
BT Mapping 

(Highest Level) 

CO1 Understand the pattern to communicate effectively  K3 

CO2 Impart Speaking skills with self-confidence  K3 

CO3 Enhance their strategies in analyzing articles and Newspaper  K3 

CO4 The sense of social responsibility and accountability of the students K3 

CO5 Expertise in Managerial skills  K3 

UNIT-I COMMUNICATION SKILLS - SPEAKING Periods: 06 

1. Aspects of speaking  
2. Process of effective Speech  
3. Techniques for effectual Presentation 

 
CO1 

UNIT-II SELF-MANAGEMENT SKILLS                                                                        Periods: 06 

1. Time Management  
2. Stress Management 
3. Emotional Management  

 
CO2 

UNIT-III COMMUNICATION SKILLS - READING Periods: 06 

1. Article analysis  
2. Comprehension 
3. Skimming and Scanning  

   
  CO3 

UNIT-IV SOCIAL SKILLS   Periods: 06 

1. Leadership  
2. Teamwork 
3. Decision making 

 
CO4 

UNIT-V PUBLIC SPEAKING AND PRESENTATION Periods: 06 

1. Rules and Techniques for Public Speaking    
2. Practice session (both, Public Speaking and Presentation) 

CO5 

Lecture Periods: 30 Tutorial Periods: - Practical Periods:  Total Periods: 30 

Text Books  

1. Barun K. Mitra, Personality Development and Soft skills, Oxford University Press, 2nd Edition, 2016. 
2. Syamala, V, Effective English Communication for you, Chennai: Emerald Publisher, 1st Edition, 2002. 
3. Sanjay Kumar &PusphLata. Communication Skills, Oxford University Press, 2nd Edition, 2015. 
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COs/POs/PSOs Mapping 

COs Program Outcomes (POs) Program Specific Outcomes (PSOs) 

PO 1 PO 2 PO 3 PO 4 PO 5 PSO 1 PSO 2 PSO 3 

1 3 3 3 2 3 1 3 3 

2 3 3 3 2 3 1 3 2 

3 3 3 3 2 2 1 3 2 

4 3 3 3 3 3 1 3 2 

5 3 3 2 2 2 1 2 2 
                        Correlation Level: 1 - Low, 2 - Medium, 3 – High 

 
Evaluation Method 

Assessment  Continuous Assessment Marks (CAM) End Semester 
Examination 
(ESE) Marks 

Total 
Marks CAT 

1 
CAT 

2 
Model 
Exam 

Assignment Attendance 

Marks 80 - 10 10 - 100 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Reference Books 

1. Murphy, John J, Pulling Together: 10 Rules for High-Performance Teamwork, Simple Truth Publication, 1st Edition, 
2010. 

2. Balasubramanian, T, A Textbook of English Phonetics for Indian Students, Trinity Press, 1st Ed, 1981. 
3. Sardana,C.K, The Challenge of Public Relations, New Delhi: Harnand Publication,1st Edition, 1995. 
4. Sabina Pillai, Agna Fernandez, Soft Skills and Employability Skills, Cambridge University Press, 2017. 
5. Jeff Butterfield, Soft Skills for Everyone, Cengage India Private Limited, 2nd Edition, 2020. 

 

Web References  

1. https://blog.dce.harvard.edu/professional-development/10-tips-improving-your-public-speaking-skills 
2. https://corporatefinanceinstitute.com/resources/careers/soft-skills/management-skills/ 
3. https://zety.com/blog/how-to-introduce-yourself 
4. https://www.butte.edu/departments/cas/tipsheets/readingstrategies/skimming_scanning.html 
5. https://www.mayoclinic.org/tests-procedures/stress-management/about/pac-20384898 
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Department   BUSINESS STUDIES Programme: B.Com. (Corporate Secretaryship) 

Semester    FIRST 
Course Category Code: 
AEC 

End Semester Exam Type:TE 

CourseCode A23AETA02C 
Periods/Week Credit MaximumMarks 

L T P C CAM ESE TM 

Course Name ENVIRONMENTAL STUDIES 1 0 0 1 100 0 100 

(Common to All Programmes in  B.B.A. and B.Com)        

Prerequisite Basic Knowledge and awareness on Environmental Studies 

 
 

Course 
Objectives 

To gain knowledge on the importance of natural resources and energy.   

To know the structure and function of an ecosystem.  

To imbibe an aesthetic value with respect to biodiversity, understand the threats 
and its conservation and appreciate the concept of interdependence. 

 

To know the causes of types of pollution and disaster management.  

To observe and discover the surrounding environment through field work.  

 
Course               

Outcomes 

On completion of the course, the students will be able to 
BT Mapping 

(Highest Level) 

CO1 Understand about the various resources K1 

CO2 Learn about the biodiversity K1 

CO3 Learn the different types of pollution and to prevent the pollution K2 

CO4 Know about the pollution Act K2 

CO5 Observe various environmental issues in surroundings K3 

UNIT-I ENVIRONMENTAL SCIENCES: NATURAL RESOURCES   Periods: 06 

Environmental Sciences - Relevance - Significance - Public awareness - Forest resources - Water resources - 
Mineral resources - Food resources - conflicts over resource sharing - Exploitation - Land use pattern - 
Environmental impact - fertilizer - Pesticide Problems - case studies 

 

 
CO1 

UNIT-II ECOSYSTEM, BIODIVERSITY AND ITS CONSERVATION  Periods: 06 

Ecosystem - concept - structure and function - producers, consumers and decomposers - Food chain - Food 
web - Ecological pyramids - Energy flow - Forest, Grassland, desert and aquatic ecosystem. Biodiversity - 
Definition - genetic, species and ecosystem diversity - Values and uses of biodiversity - biodiversity at global, 
national (India) and local levels - Hotspots, threats to biodiversity - conservation of biodiversity –
Insitu&Exsitu.  

 

CO2 

UNIT-III ENVIRONMENTAL POLLUTION AND MANAGEMENT Periods: 06 

Environmental Pollution - Causes - Effects and control measures of Air, Water, Marine, soil, solid waste, 
Thermal, Nuclear pollution and Disaster Management - Floods, Earth quake, Cyclone and Landslides. Role of 
individuals in prevention of pollution - pollution case studies.  

 

CO3 

UNIT-IV SOCIAL ISSUES - HUMAN POPULATION   Periods: 06 

Urban issues - Energy - water conservation - Environmental Ethics - Global warming - Resettlement and 
Rehabilitation issues - Environmental legislations - Environmental production Act. 1986 - Air, Water, Wildlife 
and forest conservation Act - Population growth and Explosion - Human rights and Value Education - 
Environmental Health - HIV/AIDS - Role of IT in Environment and Human Health - Women and child welfare - 
Public awareness - Case studies. 

CO4 

UNIT-V FIELD WORK  Periods: 06 

Visit to a local area / local polluted site / local simple ecosystem - Report submission. 
CO5 

Lecture Periods:30 Tutorial Periods:0 Practical Periods:- Total Periods:30 
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Text Books 

1.  BharuchaErach, “Textbook of Environmental Studies for Undergraduate Courses”, Orient Black Swan, 2nd Edition, 
2013. 

2.  BasuMahua, Savarimuthu Xavier, “Fundamentals of Environmental Studies”, Cambridge, 2nd Edition, 2017. 
3.  Agarwal, K.C. “Environmental Biology”, Nidi Publications, 1st Edition, 2004. 

Reference Books 

1.  Kumarasam, Alagappa Moses &Vasanthy, “Environmental Studies”, Bharathidasan University Publications, 1st 
Edition, 2004. 

2.  Rajamannar, “Environmental Studies”, EVR College Publications, 1st Edition, 2004. 
3.  Kalavathy, S, “Environmental Studies”, Bishop Heber College Publications, 1st Edition, 2004. 

Web References 

1. https://aits-tpt.edu.in/wp-content/uploads/2018/08/Environmental-Studies-Lecture-notes.doc-I_Betech_-ECE-
CSE-EEE-CEME_III-Sem_BR.pdf 

2. http://eagri.org/eagri50/ENVS302/pdf/lec05.pdf 
3. https://www.youtube.com/watch?v=78prsPYm98g 
4. https://www.ncbi.nlm.nih.gov/pmc/articles/PMC2792934/ 
5. https://www.frontiersin.org/articles/505570 

*TE – Theory Exam  
 

COs 
Program Outcomes (POs) Program Specific Outcomes (PSOs) 

PO 1 PO 2 PO 3 PO 4 PO 5 PSO 1 PSO 2 PSO 3 

1 1 2 2 1 2 3 3 3 

2 3 2 3 3 3 3 3 3 

3 3 2 2 3 2 3 3 3 

4 2 3 2 2 2 2 3 2 

5 3 3 3 3 3 3 3 3 

Correlation Level: 1 - Low, 2 - Medium, 3 – High 

 
Evaluation Method 

Assessment  

Continuous Assessment Marks (CAM) End 
Semester 

Examination 
(ESE) Marks 

Total 
Marks 

CAT 
1 

CAT 
2 

Model 
Exam 

Report Attendance 

Marks 70 - 20 10 
 

100 

  
 
 

 
 
 
 


